PRIVATE
Today's employers are committing considerable time and resources to recruiting and interviewing. They need to quickly identify the knowledge, skills, and abilities candidates have to help them be successful on the job. As a candidate, your goal is to demonstrate how your knowledge and experience can benefit that specific employer. 

Just as an actor learns his or her lines and attends rehearsals before a performance, a candidate should prepare for his or her very important performance - the job interview. Though this may seem like common sense, interviewers are continually surprised by the lack of preparation on the part of most candidates. Hopefully this article would serve as a primer should you be underprepared too.

Critical Questions
In any interview there are a set of questions which are fielded to candidates. These questions are the deciders: they decide your fate!

Q: Tell me about yourself.
A: Probably the first question asked. Preplan a five to ten minute answer describing your education and then each job in terms of accomplishments or performance indicators. Once this intro is done, just sell yourself! Tell them about the unique qualities you have that would fit in the present position.

Q: What salary are you looking for?
A: Well, I am currently at $___ , but my main concern is an opportunity with a company that will allow me to develop my skill sets and grow as an individual.

Q: Why are you leaving your present position?
A: Although I enjoy my work, and ___ is a great company, my current situation does not allow me to grow. When I heard about this opportunity, it seemed to be more in line with my career goals. (Always be positive, but give a reason for leaving)

Q: What is your weakness?
A: I am a perfectionist and set high expectations for myself and I always expect my peers to demand as much of themselves. (Always answer with a positive rather than a negative attribute)

Questions typically asked by employers
Other than this there are a host of questions frequently asked by interviewers. This compilation will help you rehearse them.

· What do you consider to be your greatest strengths and weaknesses? 

· Where do you see yourself five to ten years from now? 

· What qualifications do you have that will make you successful in this position? 

· Describe a challenge you encountered and how you dealt with it. 

· Why are you interested in working for our company or organization? 

· What do you know about our company? 

· What two or three things are most important to you in your job? 

· Why should I hire you? 

· In what kind of work environment are you most comfortable? 

· If you were hiring somebody for this position, what qualities would you look for? 

· In what ways do you think you can make a contribution to our company? 

· How do you evaluate or determine success? 

· What motivates you to put forth your greatest effort? 

· How do you think a friend, teacher, or former employer would describe you? 

· Which is more important to you, money or type of job? 

· How do you plan to achieve your career goals? 

· What are your long range/short range goals and objectives? 

· When and why did you establish these goals? 

· How are you preparing yourself to achieve them? 

· Why did you leave your last assignment? 

· Describe your ideal job. 

· Would you like to work for a large or small company? 

· What did you like most/least about your previous job? 

Questions to ask Employer
Never go to an interview without preparing questions beforehand. Your knowledge of the profession and the information you gather through research will help you formulate questions of high quality. The following are some possible questions you may ask in an interview:

· What is the philosophy of the company or organization? 

· What do you consider to be the company?s strengths and weaknesses? 

· What are the company?s plans and goals? 

· Describe the work environment and company culture. 

· What attracted you to this organization? 

· Why do you enjoy working for this company? 

· Describe the typical responsibilities of the position. 

· What are the challenging facets of the position? 

· Describe the opportunity for training and professional development. 

· Are there opportunities for advancement within the organization? 

· Why is the position open? 

· Who previously held this position? 

· What was their performance and where are they today? 

· What type of responsibilities and authorities does the position hold? 

· Does the company see this position as important for its growth? 

· When I have succeeded in accomplishing the tasks of this position, where would by next step be? 

· Is there a defined career path? 

